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CUSTOMER	INFORMATION	
	
1a.	TABLE	OF	AWARDED	SPECIAL	ITEM	NUMBERS	(SINs)		
Contract	#	 SIN	 DESCRIPTION	
GS-07F-0512Y	 541-1	/RC	 Advertising	Services	
	 541-2	/RC	 Public	Relations	Services	
	 541-3	/RC	 Web	Based	Marketing	Services	
	 541-4B	/RC	 Video/Film	Production	
	 541-4D	/RC	 Conference,	Events	and	Tradeshow	Planning	Services	
	 541-4E	/RC	 Commercial	Photography	Services	
	 541-4F	/RC	 Commercial	Art	and	Graphic	Design	
	 541-5	/RC	 Integrated	Marketing	Services	
	 541-1000	/RC	 	

	
1b.	LOWEST	PRICED	MODEL	NUMBER	AND	PRICE	FOR	EACH	SIN:	(Government	net	price	based	on	a	unit	of	one)		
	

SIN	 UNIT	PRICE	

541-1	 $49.87	
541-2	 $49.87	
541-3	 $49.87	
541-4B	 $49.87	

	

	 SIN	 UNIT	PRICE	

541-4D	 $49.87	
541-4E	 $49.87	
541-4F	 $49.87	
541-5	 $49.87	
541-1000	 $7.41	

	

	
1c.	HOURLY	RATES:	If	the	Contractor	is	proposing	hourly	rates,	a	description	of	all	corresponding	commercial	
job	titles,	experience,	functional	responsibility	and	education	–	See	Below	-		
	
2.	MAXIMUM	ORDER*:	$100,000		
	
3.	MINIMUM	ORDER:	$100		
	
4.	GEOGRAPHIC	COVERAGE:	50	United	States,	Washington,	DC,	and	the	U.S.	Territories		
	
5.	POINT(S)	OF	PRODUCTION:	Chantilly,	VA	(Fairfax)		
	
6.	DISCOUNT	 FROM	LIST	 PRICES:	1%	 from	 the	 accepted	pricelist.	 For	 calculation	of	 the	GSA	 Schedule	 price	
(price	paid	by	customers	ordering	from	the	GSA	Schedule,	and	the	price	to	be	loaded	in	to	GSA	Advantage),	the	
contractor	should	deduct	the	appropriate	basic	discount	from	the	list	price	and	add	the	prevailing	IFF	rate	to	
the	negotiated	discounted	price	(Net	GSA	price).	Current	IFF	rate	is	0.75%.		
	
7.	QUANTITY	DISCOUNT(S):	Additional	2%	>	$250,000	for	government	and	0%	for	MFC	
	
8.	PROMPT	PAYMENT	TERMS:	1%	15	Days	Net	30	Days	for	government,	Net	30	days	for	MFC	
	
9.a	Government	Purchase	Cards	are	accepted	at	or	below	the	micro-purchase	threshold.		
	
9.b	Government	Purchase	Cards	are	accepted	above	the	micro-purchase	threshold.		
	
10.	FOREIGN	ITEMS:	None		

 Other Direct Costs

All SIN’s: $1,000,000
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PRICES	(GSA	Awarded)	
LABOR	CATEGORIES	
 

SERVICE/PROPOSED	 SIN	(s)	 UNIT	 GSA	PRICE	
(including	IFF)	

Principal		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$179.55		

Creative	Director	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$149.62		

Project	Manager	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$119.70		

Administrative	Assistant	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		49.87		

Public	Relations	Director		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$149.62		

Public	Relations	Specialist		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		84.79		

Strategic	Director	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$149.62		

Research	Director	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$119.70		

Research	Assistant		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		74.81		

Production	Manager	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		99.75		

Senior	Media	Relations	Consultant	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		99.75		

Multimedia	Specialist		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		74.81		

Marketing	Director	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$149.62		

Account	Manager	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		99.75		

Senior	Graphic	Designer	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		

Graphic	Designer		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		59.85		

Senior	Copywriter	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		

Copywriter		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		74.81		

Senior	Web	Developer	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$149.62		

Web	Developer	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		

Senior	Programmer	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$124.69		

Programmer		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		84.79		

Internet	Marketing	Specialist	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		

Senior	App	Developer		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$124.69		
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SERVICE/PROPOSED	 SIN	(s)	 UNIT	 GSA	PRICE	
(including	IFF)	

App	Developer		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		74.81		

Producer	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		

Director	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		

Production	Manager	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		99.75		

Production	Assistant		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		64.84		

Senior	Script	Writer	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$124.69		

Script	Writer	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		74.81		

Director	of	Photography	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$129.67		

Camera	Operator	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		

Lighting	Director	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		

Lighting	Tech	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		49.87		

Senior	Audio	Tech	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		

Audio	Tech	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		49.87		

Set	Designer	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		

Teleprompter	Operator	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		49.87		

Senior	Editor	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$129.67		

Editor	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		

Motion	Graphics	Artist	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$129.67		

Senior	Photographer	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$164.58		

Photographer	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$129.67		

Assistant	Photographer		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		

Senior	Event	Planner	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$124.69		

Assistant	Event	Planner	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		84.79		

Exhibitor	Coordinator		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		

Speakers	Coordinator		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		

Registration	Manager	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		94.76		
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SERVICE/PROPOSED	 SIN	(s)	 UNIT	 GSA	PRICE	
(including	IFF)	

Registration	Assistant	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$		74.81		

Technical	Consultant	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$119.70		

Graphic	Design	Services	–	Basic	(1)	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$54.86		

Graphic	Design	Services	–	Creative	
(2)	

541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$84.79		

Pre-Production	Writing	&	Scripting	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$94.76		

Copywriting	Services		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$94.76		

On-Location	Video	Shoot	(first	hour)	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$274.31		

On-Location	Video	Shoot	(second	
hour	onward)	

541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$144.63		

Post-Production	Editing	Services	-	
Basic	(1)	

541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$84.79		

Post-Production	Editing	Services	-	
Creative	(2)	

541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$124.69		

Website	Design	Services		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$174.56		

On-Line	media	management		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$94.76		

Search	Engine	Marketing	Services	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$94.76		

Interactive	Marketing	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$144.63		

Art	Director	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$134.66		

Gaffer	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$59.85		

Grip	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$59.85		

Steadicam	Operator	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$119.70		

Crane/Jib	Operator	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$94.76		

Master	Control	Operator	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$84.79		

Casting	Director	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$64.84		

Makeup	Artist	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$84.79		

Hair/Wardrobe	Stylist	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$74.81		

Food	Stylist	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$64.84		

Props	Master	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$64.84		

Craft	Services	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$54.86		
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SERVICE/PROPOSED	 SIN	(s)	 UNIT	 GSA	PRICE	
(including	IFF)	

Music	Composition	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$124.69		

Media	Buy	Specialist		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$84.79		

508	Compliance	Specialist	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$94.76		

Storyboard	Artist	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$124.69		

Voiceover	Artist	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$94.76		

Sr.	Consultant/SME	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$149.62		

Consultant/SME	(Mid)	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$97.75		

Jr.	Consultant/SME	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$74.81		

Analyst	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$84.79		

Sr.	Evaluation	Specialist	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$149.62		

Evaluation	Specialist	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$99.75		

Sr.	Media	Planner/Buyer	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$99.75		

Media	Buyer	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$74.81		

Sr.	Social	Media	Specialist		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$114.71		

Social	Media	Specialist		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$74.81		

Sr.	Associate		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$114.71		

Sr.	Interactive	Media	Developer	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$134.66		

Interactive	Media	Developer	(mid)	 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$109.72		

Jr.	Interactive	Media	Developer		 541-1,	541-2,	541-3,	541-4B,	541-4D,	
541-4E,	541-4F,	541-5	

Hourly		 	$64.84		
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LABOR	CATEGORY	DESCRIPTIONS	
	
SIN	 Labor	Category			 Description		
541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Principal		 Company	executive	with	bachelor’s	degree	and	25+	years	of	experience	in	upper	
management.	 	 Handles	 and	 directs	 overall	 company	 performance,	 provides	
overarching	 strategic	 vision	 for	 the	 company	 and	 clients,	 and	 develops	 new	
business.	 	 The	 Principal	 guarantees	 100%	 client	 satisfaction	 and	 implements	
every	measure	to	insure	the	success	of	client	projects.						

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Creative	Director	 Company’s	 top	 creative	 agent	 with	 years	 of	 educational	 and	 professional	
experience.	 	Executes	creative	 input	on	company	graphics,	 illustrations,	videos	
and	 all	 other	 creative	 services	 plus	 assists	 in	 direction	 of	 all	 production	
scheduling.	 	 Interfaces	 with	 users	 to	 determine	 scope	 of	 project	 and	 best	
medium.	 	 Interfaces	 with	 agency	 and	 technical	 staff	 to	 ensure	 that	 quality	
products	 are	 delivered	 on	 time	 and	 within	 budget.	 	 Experience	 in	 planning,	
researching,	and	designing	dynamic	graphics,	print	materials,	web	sites,	videos	
and	other	client	creative	projects.		Excellent	customer	service.		Highly	proficient	
computer	 skills	 in	 design	 and	 business	 applications.	 	 Exceptional	 backend	
application	of	design	principles.	 	 Experienced	 in	original	 graphic	design	and/or	
illustration,	 as	 well	 as	 using	 stock	 photos	 and	 clip	 art.	 	 Experience	 with	 basic	
creative	 products	 such	 as	 Adobe	 InDesign,	 Photoshop,	 Adobe	 Dreavweaver,	
Motion,	 Final	 Cut	 Pro,	 Adobe	 Premier,	 QuarkXpress,	 MS	 Publisher	 and	 other	
media	tools.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Project	Manager	 Extremely	 experienced	 professional	 responsible	 for	 developing	 and	 executing	
strategic	 plans	 from	 start	 to	 finish.	 	 Our	 project	 manager	 is	 the	 bridging	 gap	
between	 our	 production	 team	 and	 client.	 So	 he	 has	 great	 knowledge	 of	 this	
industry	 and	 is	 capable	 of	 understanding	 and	 discussing	 the	 problems	 with	
either	party.		He	has	the	ability	to	adapt	to	the	various	internal	procedures,	and	
to	 form	close	 links	with	client	 representatives	 to	assure	the	key	 issues	of	cost,	
time,	 quality	 and	 above	 all,	 client	 satisfaction.	 	 He	 has	 exceptional	
professionalism,	 control,	 and	 confidence,	 and	 the	 ability	 to	 communicate	
effectively	at	all	levels	of	the	organization.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Administrative	
Assistant	

Assists	all	top	senior	management	with	administrative	duties.		Plus	handles	and	
channels	client/vendor	interactions	to	include	phone	calls,	documentation,	filing	
and	other	administrative	duties.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Public	Relations	
Director		

Develops	 and	 manages	 public	 relations	 programs	 for	 clients	 including	
developing	 strategy,	 researching	 media	 targets,	 creating	 media	 pitches,	 and	
interacting	with	media.		May	supervise	work	of	PR	Specialist.	 	Has	a	BA/BS	and	
12	years	of	experience.		
	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-

Public	Relations	
Specialist		

Assists	 in	 the	 development	 and	 execution	 of	 public	 relations	 programs	 for	
clients.	Has	a	BA/BS	and	3	years	of	experience.		
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SIN	 Labor	Category			 Description		
4E,	541-4F,	

541-5	
541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Strategic	Director	 Leads	development	of	integrated	strategic	communications	conceptualizing	and	
planning	 for	 public	 and/or	 private	 sector	 markets.	 Works	 closely	 with	 other	
projects	director	and	creative	 team.	 	Provides	subject	matter	expertise.	 	Has	a	
BA/BS	and	20	years	of	experience.		
	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Research	Director	 With	years	of	education	and	experience,	he	leads	and	oversees	the	prospect	and	
research	function,	supervises	the	research	staff,	and	works	closely	with	client	to	
help	them	achieve	their	goals.	He	develops	and	oversees	budgets,	policies,	and	
procedures	for	the	research	department.	His	organizational	and	leadership	skills	
are	 excellent,	 with	 the	 ability	 to	 leverage	 existing	 relationships	 and	 maintain	
client	 loyalty.	 He	 is	 proficient	 in	 conceptualizing	 and	 developing	 proactive	
Methodologies	and	possesses	strong	analytical	skills.	H	 is	able	to	appropriately	
communicate	 sensitive	 information	 and	 to	 judge	 how	 and	 with	 whom	 this	
information	 should	 be	 shared.	 He	 has	 strong	 listening,	 communication,	 and	
collaboration	skills.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Research	Assistant		 Assists	and	works	closely	with	the	Research	Director.	Performs	duties	associated	
with	 coordinating	 and	 implementing	 research	 and	 analysis	 projects.	 Controls	
and	 manages	 the	 flow	 of	 information	 between	 the	 various	 components	 of	 a	
marketing	project	to	provide	all	the	required	components	within	the	time	frame	
needed.	 Has	 knowledge	 of	 the	 principles	 of	 research	 design	 and	 has	 strong	
organizational	and	analytical	skills	and	an	attentiveness	to	detail.	Has	the	ability	
to	maintain	confidentiality.	 Strong	 listening,	 communication,	and	collaboration	
skills.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Production	
Manager	

Work	with	Creative	Director	 to	develop	and	maintain	branded	communication	
tools.	Gathers	and	monitors	project	specifications	and	production	schedules.	 Is	
extremely	organized	and	detail	oriented	with	a	strong	ability	to	multi-task.		Have	
excellent	customer	service	and	communications	skills.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Senior	Media	
Relations	
Consultant	

Have	 minimum	 8	 years	 of	 experience	 and	 bachelor’s	 degree.	 	 He	 customizes	
marketing	principles	and	practices	to	respond	to	the	needs	of	the	organization	
and	 reviews	marketing	 strategies,	 programs,	 and	goals	 for	 focused	 integration	
into	 overall	 marketing	 plan.	 He	 also	 formulates	 and	 implements	 marketing	
policy	and	procedures	and	develops	long-	and	short-range	marketing	operation	
plans.	 He	 also	 develops	 promotional	 strategies	 for	 advertising,	 outreach,	 and	
event	 marketing;	 promotions:	 radio,	 television,	 and	 video	 production;	 and	
written	 publications.	 Strong	 leadership	 and	management	 skills.	 Key	 functional	
responsibilities	 include:	 Marketing	 Strategy,	 Branding	 and	 Communication,	
Product	 Management,	 and	 Market	 and	 Competitor	 Analysis.	 Excellent	
organizational	and	project	management	skills,	as	well	as	 the	ability	 to	manage	
multiple	tasks.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Multimedia	
Specialist		

Have	 minimum	 5	 years	 of	 professional	 experience	 and	 a	 bachelor’s	 degree.		
Main	job	responsibility	is	to	assist	the	Senior	Media	Relations	Consultant	with	all	
tasks	related	assigned.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Marketing	Director	 With	 minimum	 12	 years	 of	 professional	 experience	 and	 Bachelors	 degree,	
handles	all	marketing	efforts	and	serve	as	advisor	to	client	projects.			
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SIN	 Labor	Category			 Description		
541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Account	Manager	 Handles	 client	 specific	projects	and	 is	 the	official	 go	 to	person	on	any	 issue	 in	
regards	 to	 the	 project	 and	 client/vendor	 relations.	 	 Has	minimum	of	 10	 years	
managerial	experience	and	Bachelors	degree.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Senior	Graphic	
Designer	

Has	minimum	12	years	of	experience	and	B.S.	college	degree	 in	graphic	design	
field.	 	 Establishes	 conceptual	and	 stylistic	direction	 for	 Internet	 initiatives,	 and	
brainstorms/mocks-up	design	ideas,	presents	ideas	to	clients.	Meets	with	clients	
and	adjusts	designs	to	fit	their	needs	or	taste.	Projects	budgets	and	schedules,	
and	 utilizes	 computer	 software	 to	 execute	 designs.	 Works	 with	 printers,	
programmers,	 developers,	 and	 other	 technicians	 to	 complete	 final	 product.	
Experience	in	multimedia	preferred.	Skilled	in	utilizing	audiovisual	technologies,	
animation,	 digital	 photography,	 and	 other	 multimedia	 techniques.	 Must	 have	
solid	 understanding	 of	 color,	 typography,	 line,	 composition,	 and	 design.	
Possesses	 strong	 interpersonal	 and	 customer-service	 skills,	 with	 the	 ability	 to	
communicate	visually,	orally,	and	in	writing.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Graphic	Designer		 Has	minimum	5	years	of	experience	and	B.S.	 college	degree	 in	graphic	design.		
Performs	all	 tasks	 assigned	 in	 regards	 to	 graphic	design	and	assists	 the	 Senior	
Graphic	Designer.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Senior	Copywriter		 Works	with	 team	members	 and	 agency	 clients	 to	 create	 persuasive	messages	
for	 all	 media	 types.	 Creates	 and	 edits	 messaging	 and	 copy	 that	 reflects	 the	
client's	marketing	 strategy	and	objectives.	 Is	 able	 to	write	across	all	mediums.	
Able	 to	 write	 clear,	 persuasive,	 original	 copy	 for	 print,	 Web,	 collateral,	
advertisements,	 speeches/scripts,	 bios,	 letters,	 talking	 points,	 and	 other	 sales	
and	 promotional	 material.	 Able	 to	 meet	 tight	 deadlines	 and	 manage	 time	
constraints.	 Has	 experience	 in	writing	 documents	 and	 scripts	 for	media-based	
projects,	 such	 as	multi-media	 productions,	 video	 and/or	 film	 productions,	 live	
events,	interactive	training,	speech	writing,	and	Web	site	productions.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Copywriter		 Assists	 the	 Senior	 Copywriter	 in	 developing	 and	 creating	 persuasive	messages	
for	all	media.	 Is	able	 to	write	clearly	and	persuasively	across	all	mediums.	Has	
some	experience	previously.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Senior	Web	
Developer	

Have	at	least	10	years	of	professional	experience	and	a	bachelor’s	degree.		Have	
many	 skills	with	HTML/XHTML,	CSS,	 JavaScript,	 server/Client	 side	architecture,	
programming/coding/scripting	 in	many	 of	 the	 server-side	 frameworks.	 	Works	
closely	 with	 the	 Creative	 Director,	 graphic	 designer	 and	 copywriter	 to	 deliver	
top	level	web	development	tasks.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Web	Developer	 Proficient	 in	 many	 web	 development	 softwares	 and	 assists	 the	 Senior	 Web	
Developer	with	projects.		Have	minimum	5	years	of	professional	experience	and	
a	bachelor’s	degree.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Senior	
Programmer	

The	Senior	Programmer	works	with	the	web	developers	and	graphic	designer	to	
incorporate	all	the	technical	coding	and	programming	tasks	for	a	client’s	project.		
Has	minimum	10	years	of	professional	experience	and	a	Bachelor’s	degree.			

541-1,	541-2,	 Programmer		 Primarily	 assists	 the	 Senior	 Programmer	 and	 has	 minimum	 of	 4	 years	 of	
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SIN	 Labor	Category			 Description		
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

professional	experience.		

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Internet	Marketing	
Specialist	

Specializes	 in	 marketing	 and	 promotion	 of	 products	 or	 services	 over	 the	
Internet.	 	 Have	minimum	 8	 years	 of	 professional	 experience	 and	 a	 bachelor’s	
degree.	 	Some	of	the	specialties	include	search	engine	optimization,	banner	ad	
creation	 and	 implementation,	 blogs,	 rich	 media	 ads,	 cross-platform	 ads	 and	
email	 marketing.	 	 	 	 Works	 closely	 with	 the	 web	 developer,	 graphic	 designer,	
copywriter,	marketing	director	and	other	stake	holders.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Senior	App	
Developer		

Minimum	of	5	years	of	professional	experience	and	bachelor’s	degree.		High	end	
capability	in	developing	application	software	for	mobile	devices.		Has	extensive	
knowledge	of	hardware	specifications,	configurations	and	computability.		Works	
closely	 with	 project	 manager,	 graphic	 designer,	 web	 developer	 and	
programmer.					

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

App	Developer		 Has	 primary	 responsibility	 of	 assisting	 the	 Senior	 App	 Developer.	 	 Have	
minimum	of	2	years	of	professional	experience	and	bachelor’s	degree.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Producer	 Has	years	of	education	and	experience.	He	oversees	the	creative	direction	and	
conceptual	design	of	video	projects	to	ensure	success.	Sets	the	situation	for	the	
production	 of	 media	 projects	 created	 for	 broadcast	 TV	 or	 Web.	 Initiates,	
coordinates,	 supervises,	 and	 controls	 all	 aspects	 of	 a	 production,	 including	
budgeting	and	hiring	key	crew	personnel.	Sees	the	project	through	to	the	end,	
from	development	to	completion.		Have	exceptional	communication	skills.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Director	 Sees	the	production	of	the	video	shoots	and	manages	all	aspects	of	the	shoot,	
working	 closely	 with	 the	 Camera	 Operator,	 Teleprompter	 Operator,	 Set	
Designer,	Lighting	Director,	and	Producer.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Production	
Manager	

Have	 minimum	 10	 years	 of	 on	 the	 field	 production	 experience,	 extensive	
knowledge	of	equipment	and	process,	and	has	bachelor’s	degree.		Works	closely	
with	 director,	 producer,	 and	 other	 production	 crew.	 	 Responsibilities	 include:	
Ensures	all	timely	provision	of	necessary	equipment	and	materials.	Ensures	that	
staff	 and	 crews	 are	 in	 place	 as	 required.	 Performs	 small	 but	 important	
administrative	 tasks	 in	 the	 office,	 around	 the	 set,	 and	 on	 location.	 Strong	
organizational	skills	and	attention	to	detail.	Strong	ability	to	multitask.	Excellent	
customer	service	and	communication	skills.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Production	
Assistant		

Has	a	primary	responsibility	of	assisting	the	Production	Manager.		Shares	on	all	
hi/her	responsibilities.	 	Have	minimum	5	years	of	production	experience	and	a	
bachelor’s	degree.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Senior	Script	
Writer	

Years	 of	 experience	 makes	 a	 good	 script	 writer	 a	 great	 script	 writer.	 	 Has	
minimum	of	10	years	of	professional	experience	and	a	bachelor’s	degree.	 	Has	
close	 engagement	 with	 production	 manager,	 producer,	 director	 and	 subject	
matter	experts.			

541-1,	541-2,	
541-3,	541-4B,	

Script	Writer	 Has	 primary	 responsibility	 of	 working	 with	 the	 Senior	 Script	 Writer.	 	 Have	
minimum	8	years	of	experience	and	bachelor’s	degree.			
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SIN	 Labor	Category			 Description		
541-4D,	541-
4E,	541-4F,	

541-5	
541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Director	of	
Photography	

Is	the	chief	over	the	camera	working	of	video	productions	and	is	responsible	for	
achieving	artistic	and	technical	decisions	related	to	the	 image.	 	Have	minimum	
of	 15	 years	 of	 production	 experience	 and	 a	 bachelor’s	 degree.	 	Works	 closely	
with	the	producer,	production	manager	and	other	production	crew.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Camera	Operator	 Has	years	of	experience	in	camera	operating.	Sets	up	all	cameras,	including	the	
angling	 and	 positioning	 of	 props,	 people,	 and	 cameras.	 Works	 closely	 with	
Lighting	Director	and	Set	Designer.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Lighting	Director	 With	years	of	experience,	 the	Lighting	Director	manages	all	 the	 lighting	of	 the	
sets	and	works	closely	with	the	Set	Designer	and	Director.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Lighting	Tech	 Assists	 the	 Lighting	 Director	 and	 Set	 Designer	 in	 setting	 up	 the	 lights	 for	 all	
shoots.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Senior	Audio	Tech	 With	years	of	education	and	experience,	he	edits	and	manages	all	audio	aspects	
of	videos,	and	web	content.	Works	closely	with	Producer.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Audio	Tech	 Assists	the	Senior	Audio	Tech	with	the	editing	of	videos	and	other	web	content.	
Has	years	of	education	and	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Set	Designer	 Has	 years	 of	 experience	 in	 set	 designing.	 Creates	 and	manages	 the	 sets	 of	 all	
videos.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Teleprompter	
Operator	

Operates	and	manages	the	teleprompter.	Works	closely	with	Camera	Operator	
and	Director.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Senior	Editor	 Have	 minimum	 10	 years	 of	 production	 experience	 and	 a	 bachelor’s	 degree.		
Have	 years	of	 experience	working	with	Adobe	Premier,	 Final	 Cut	 Pro,	Motion,	
Maya	 3D	 and	 others.	 	 Works	 closely	 with	 the	 director,	 production	 manager,	
graphic	designer,	animator	and	other	production	crew.			

541-1,	541-2,	 Editor	 Have	 minimum	 5	 years	 of	 production	 experience.	 	 Works	 as	 assistant	 to	 the	
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SIN	 Labor	Category			 Description		
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Senior	Editor.	 	Have	experience	working	with	most	of	the	editing	softwares	for	
PC	and	Mac.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Motion	Graphics	
Artist	

Have	 minimum	 10	 years	 of	 production	 experience	 and	 a	 bachelor’s	 degree.		
Have	 years	of	 experience	working	with	Adobe	Premier,	 Final	 Cut	 Pro,	Motion,	
Maya	 3D	 and	 others.	 	 Works	 closely	 with	 the	 editor,	 director,	 production	
manager,	graphic	designer,	animator	and	other	production	crew.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Senior	
Photographer	

Have	 minimum	 10	 years	 of	 production	 experience	 and	 a	 bachelor’s	 degree.		
Works	 closely	 with	 the	 production	 manager,	 lighting	 director,	 and	 other	
production	crew.					

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Photographer	 Have	 minimum	 5	 years	 of	 production	 experience.	 	 Works	 closely	 with	 the	
production	 manager,	 lighting	 director,	 and	 other	 production	 crew.	 	 Primarily	
assists	the	Senior	Photographer.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Assistant	
Photographer		

Have	 minimum	 2	 years	 of	 production	 experience.	 	 Works	 closely	 with	 the	
photographer,	 production	 manager,	 lighting	 director,	 and	 other	 production	
crew.		Primarily	assists	the	photographers.					

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Senior	Event	
Planner	

Leads	 event	 planning	 from	 inception	 to	 successful	 conclusion	 and	 manages	
client	meetings,	conferences,	seminars	and	exhibits	while	assigning	coordinators	
for	 each	 task.	 	 Has	 over	 12	 years	 of	 hands	 on	 experience.	 	 Some	 of	 the	
responsibilities	 include	 site	 selection,	 help	 to	 create	 overall	 event	 budget,	
negotiate	with	all	vendors,	manage	additional	on-site	activities,	and	much	more.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Assistant	Event	
Planner	

Assists	the	Senior	Event	Planner	in	all	functions	of	the	event	planning	activities.		
Most	 of	 the	 responsibilities	 are	 very	 similar	 to	 the	 ‘Senior	 Event	 Planner’	 but	
with	limitations	on	experience	and	scope	of	event	responsibilities.					

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Exhibitor	
Coordinator		

The	 Exhibitor	 Coordinator	 has	 at	 least	 8	 years	 of	 experience	 and	 oversees	 all	
exhibitor	 needs	 and	 activities	 based	on	 client	 direction.	 	 This	 person	 acts	 as	 a	
liaison	between	the	client	and	the	exhibitors.		Some	of	the	responsibilities	are	to	
assist	in	exhibitor	sponsor	needs,	work	with	sponsors	with	setup,	follow	up	with	
each	for	their	marketing	materials,	coordinate	with	venue	specific	requests	and	
review	any	final	invoices.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Speakers	
Coordinator		

Speaker	 Coordinator	 is	 to	 work	 on	 programs	 that	 require	 speaker	 and	 or	 VIP	
coordination.	All	events	have	individuals	who	require	handholding.		This	position	
requires	 the	 “Ultimate”	 in	 individual	 service	 to	 all	 high	 level	 individuals	 in	 any	
program.	 	 It	 is	 the	 responsibility	 of	 the	 Speaker	 Coordinator	 to	 have	 all	 VIP’s	
leave	 the	 program	 having	 enjoyed	 a	 first-class	 and	 unparalleled	 experience.		
Some	 of	 the	 responsibilities	 include	 speaker	 travel	 and	 hotel	 arrangements,	
audio	visual	needs,	food	and	beverage	preferences	and	any	special	requests.		
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SIN	 Labor	Category			 Description		
541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Registration	
Manager	

Registration	Manager	has	a	primary	responsibility	of	overseeing	daily	operations	
of	 the	 registration	 department,	 manage	 on-site	 registration	 areas	 and	 staff,	
investigate	 and	 address	 client/registrant	 concerns	 in	 a	 timely	 manner,	 plus	
manage	all	other	aspects	of	an	event	registration	process.	 	Has	at	least	8	years	
of	professional	experience.			

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Registration	
Assistant	

Registration	Assistant	has	primary	role	of	helping	the	Registration	Manager	with	
all	the	tasks	related	to	an	event	registration	process.					

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-
4E,	541-4F,	

541-5	

Technical	
Consultant	

Technical	 Consultant	 has	 years	 of	 experience	 with	 handling	 of	 AV	 equipment	
and	IT	technical	expertise.		Answers	any	questions	the	client	or	any	other	event	
managers	might	have	in	regards	to	any	technical	difficulties.			

541-3	
	

Website	Design	
Services		

Responsibilities	–	Design	services	for	web	graphics,	animations,	multimedia	
flash,	setting	up	databases,	e-commerce	and	online	shopping	cart	systems,	
forms,	CGI,	scripts,	page	links,	sound,	video,	and	more.			
Education/Experience	–	Our	graphic	designers	have	minimum	10	years	of	
professional	creative	graphic	design	experience	and	all	have	college	education	in	
arts	studios	and	creative	arts.		

541-3	
	

On-Line	media	
management		

Responsibilities	–	Design	services	for	web	graphics,	animations,	multimedia	
flash,	setting	up	databases,	e-commerce	and	online	shopping	cart	systems,	
forms,	CGI,	scripts,	page	links,	sound,	video,	and	more.			
Education/Experience	–	Our	graphic	designers	have	minimum	10	years	of	
professional	creative	graphic	design	experience	and	all	have	college	education	in	
arts	studios	and	creative	arts.		

541-3	
	

Search	Engine	
Marketing	Services	

Responsibilities	–	Metatags,	keyword	research,	Image	tagging,	search	engine	
analytics	implementation,	online	submission	to	search	engines,	postings	to	
appropriate	newsgroups,	researching	collateral	linking	opportunities.				
Education/Experience	–	Our	online	marketing	managers	have	minimum	10	years	
of	professional	marketing	experience	and	all	have	college	education	in	
marketing	and	web	development.		

541-3	
	

Interactive	
Marketing	

Responsibilities	–Increase	online	brand	awareness	and	visibility	by	banner	
advertising,	online	promotions,		etc.		
Education/Experience	–	Our	online	marketing	managers	have	minimum	10	years	
of	professional	marketing	experience	and	all	have	college	education	in	
marketing	and	web	development.		

541-4B	

Pre-Production	
Writing	&	Scripting	

Responsibilities	–	Provide	script	writing,	planning	and	advising.		It	involves	story	
boarding	and	other	pre-production	planning.		
Education/Experience	–	The	scripts	writers	have	minimum	8	years	of	
professional	experience	in	creating	new	material,	or	adapt	from	provided,	and	
provide	creative	script	and	story	board	for	productions.		Most	has	English	
majors	and	have	experience	working	with	many	clients	from	different	industries	
and	sectors.			

541-4B	

Copywriting	
Services		

Responsibilities	–	To	provide	creative	and	effective	copywriting	advertising	
campaigns,	brochures,	post	cards,	posters,	publications,	catalogues,	signage,	
online	press	releases	and	advertisement	banners,	websites,	and	more.		The	goal	
is	to	create	and	a	message	that	is	memorable	and	write	copy	to	showcase	the	
message.			
Education/Experience	–	Our	CopyWriters	have	minimum	10	years	of	
professional	writing	experience	and	all	have	college	education.		

541-4B	 On-Location	Video	 Responsibilities	–	Provide	on-location	professional	video	production	services.		



 

26 
 

SIN	 Labor	Category			 Description		
Shoot	(first/second	
hour)	

Fully	equipped	with	proper	video	equipment	and	experienced	crewmen.		From	
Standard	Definition	(SD)	format	to	full	High	Definition	(HD)	format,	and	capable	
of	shooting	in	any	location	in	United	States	or	abroad.		Any	special	event,	
conference,	seminars,	training	sites,	and	other	government	functions,	the	crew	
is	always	ready	and	equipped	to	get	the	job	done.			
Education/Experience	–	The	crew	has	minimum	10	years	of	professional	
production	experience	and	most	with	background	education	in	film	and	A/V	
communications.					

541-4B	

Post-Production	
Editing	Services	-	
Basic	(1)	

Responsibilities	–	Provide	post-production	services	for	non-linear	editing	and	
basic	titling	and	mastering.		Editing	a	short	film	to	lengthy	documentaries	and	
training	videos,	our	editors	are	ready	and	experienced	to	handle	the	job.		
Education/Experience	–	Our	editors	have	minimum	8	years	of	professional	
production	experience	and	most	with	background	education	in	film	and	visual	
communications.						

541-4B	

Post-Production	
Editing	Services	-	
Creative	(2)	

Responsibilities	–	Provide	post-production	services	for	non-linear	editing,	titling,	
animation,	visual	graphics	and	audio	mastering.		Editing	a	short	film	to	lengthy	
documentaries	and	training	videos,	our	editors	are	ready	and	experienced	to	
handle	the	job.		
Education/Experience	–	Our	editors	have	minimum	15	years	of	professional	
production	experience	and	most	with	background	education	in	film	and	visual	
communications.						

541-4F	 Graphic	Design	
Services	–	Basic	(1)	

Responsibilities	–	To	provide	graphic	design	services	for	business	cards,	
brochures,	post	cards,	posters,	trade	shows,	bus	signage,	catalogues,	signage	
and	more.		This	includes	mostly	typeset,	layout	setup	and	basic	graphic	design	
services.			
Education/Experience	–	Our	graphic	designers	have	minimum	10	years	of	
professional	creative	graphic	design	experience	and	all	have	college	education	in	
arts	studios	and	creative	arts.		

541-4F	 Graphic	Design	
Services	–	Creative	
(2)	

Responsibilities	–	To	provide	creative	and	effective	designs	for	logo	and	brand	
creation,	brand	management,	product	branding,	advertising	campaigns,	
business	cards,	brochures,	post	cards,	posters,	publications,	trade	shows,	bus	
signage,	catalogues,	signage,	online	press	releases	and	advertisement	banners,	
basic	website	portals,	and	more.		The	goal	is	to	create	unified	graphic	design	
concept	that	is	memorable	and	that	always	supports	client’s	message.			
Education/Experience	–	Our	graphic	designers	have	minimum	10	years	of	
professional	creative	graphic	design	experience	and	all	have	college	education	in	
arts	studios	and	creative	arts.		

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Principal		

Company	executive	with	bachelor’s	degree	and	25+	years	of	experience	in	upper	
management.		Handles	and	directs	overall	company	performance,	provides	
overarching	strategic	vision	for	the	company	and	clients,	and	develops	new	
business.		The	Principal	guarantees	100%	client	satisfaction	and	implements	
every	measure	to	insure	the	success	of	client	projects.						Bachelors	Degree	and	
25	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Creative	Director	

Company’s	top	creative	agent	with	years	of	educational	and	professional	
experience.		Executes	creative	input	on	company	graphics,	illustrations,	videos	
and	all	other	creative	services	plus	assists	in	direction	of	all	production	
scheduling.		Interfaces	with	users	to	determine	scope	of	project	and	best	
medium.		Interfaces	with	agency	and	technical	staff	to	ensure	that	quality	
products	are	delivered	on	time	and	within	budget.		Experience	in	planning,	
researching,	and	designing	dynamic	graphics,	print	materials,	web	sites,	videos	
and	other	client	creative	projects.		Excellent	customer	service.		Highly	proficient	
computer	skills	in	design	and	business	applications.		Exceptional	backend	
application	of	design	principles.		Experienced	in	original	graphic	design	and/or	
illustration,	as	well	as	using	stock	photos	and	clip	art.		Experience	with	basic	



 

27 
 

SIN	 Labor	Category			 Description		
creative	products	such	as	Adobe	InDesign,	Photoshop,	Adobe	Dreavweaver,	
Motion,	Final	Cut	Pro,	Adobe	Premier,	QuarkXpress,	MS	Publisher	and	other	
media	tools.			Bachelors	Degree	and	10	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Project	Manager	

Extremely	experienced	professional	responsible	for	developing	and	executing	
strategic	plans	from	start	to	finish.		Our	project	manager	is	the	bridging	gap	
between	our	production	team	and	client.	So	he	has	great	knowledge	of	this	
industry	and	is	capable	of	understanding	and	discussing	the	problems	with	
either	party.		He	has	the	ability	to	adapt	to	the	various	internal	procedures,	and	
to	form	close	links	with	client	representatives	to	assure	the	key	issues	of	cost,	
time,	quality	and	above	all,	client	satisfaction.		He	has	exceptional	
professionalism,	control,	and	confidence,	and	the	ability	to	communicate	
effectively	at	all	levels	of	the	organization.	Bachelors	Degree	and	10	years	
minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Administrative	
Assistant	

Assists	all	top	senior	management	with	administrative	duties.		Plus	handles	and	
channels	client/vendor	interactions	to	include	phone	calls,	documentation,	filing	
and	other	administrative	duties.			High	School	and	0	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Public	Relations	
Director		

Develops	and	manages	public	relations	programs	for	clients	including	
developing	strategy,	researching	media	targets,	creating	media	pitches,	and	
interacting	with	media.		May	supervise	work	of	PR	Specialist.		Has	a	BA/BS	and	
12	years	of	experience.		Bachelors	Degree	and	12	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Public	Relations	
Specialist		

Assists	in	the	development	and	execution	of	public	relations	programs	for	
clients.	Has	a	BA/BS	and	3	years	of	experience.		Bachelors	Degree	and	3	years	
minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Strategic	Director	

Leads	development	of	integrated	strategic	communications	conceptualizing	and	
planning	for	public	and/or	private	sector	markets.	Works	closely	with	other	
projects	director	and	creative	team.		Provides	subject	matter	expertise.		Has	a	
BA/BS	and	20	years	of	experience.		Bachelors	Degree	and	20	years	minimum	
experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Research	Director	

With	years	of	education	and	experience,	he	leads	and	oversees	the	prospect	and	
research	function,	supervises	the	research	staff,	and	works	closely	with	client	to	
help	them	achieve	their	goals.	He	develops	and	oversees	budgets,	policies,	and	
procedures	for	the	research	department.	His	organizational	and	leadership	skills	
are	excellent,	with	the	ability	to	leverage	existing	relationships	and	maintain	
client	loyalty.	He	is	proficient	in	conceptualizing	and	developing	proactive	
Methodologies	and	possesses	strong	analytical	skills.	H	is	able	to	appropriately	
communicate	sensitive	information	and	to	judge	how	and	with	whom	this	
information	should	be	shared.	He	has	strong	listening,	communication,	and	
collaboration	skills.	Bachelors	Degree	and	2	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Research	Assistant		

Assists	and	works	closely	with	the	Research	Director.	Performs	duties	associated	
with	coordinating	and	implementing	research	and	analysis	projects.	Controls	
and	manages	the	flow	of	information	between	the	various	components	of	a	
marketing	project	to	provide	all	the	required	components	within	the	time	frame	
needed.	Has	knowledge	of	the	principles	of	research	design	and	has	strong	
organizational	and	analytical	skills	and	an	attentiveness	to	detail.	Has	the	ability	
to	maintain	confidentiality.	Strong	listening,	communication,	and	collaboration	
skills.	High	School	and	2	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Production	
Manager	

Work	with	Creative	Director	to	develop	and	maintain	branded	communication	
tools.	Gathers	and	monitors	project	specifications	and	production	schedules.	Is	
extremely	organized	and	detail	oriented	with	a	strong	ability	to	multi-task.		Have	
excellent	customer	service	and	communications	skills.	High	School	and	5	years	
minimum	experience.	

541-1,	541-2,	 Senior	Media	 Have	minimum	8	years	of	experience	and	bachelor’s	degree.		He	customizes	
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SIN	 Labor	Category			 Description		
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Relations	
Consultant	

marketing	principles	and	practices	to	respond	to	the	needs	of	the	organization	
and	reviews	marketing	strategies,	programs,	and	goals	for	focused	integration	
into	overall	marketing	plan.	He	also	formulates	and	implements	marketing	
policy	and	procedures	and	develops	long-	and	short-range	marketing	operation	
plans.	He	also	develops	promotional	strategies	for	advertising,	outreach,	and	
event	marketing;	promotions:	radio,	television,	and	video	production;	and	
written	publications.	Strong	leadership	and	management	skills.	Key	functional	
responsibilities	include:	Marketing	Strategy,	Branding	and	Communication,	
Product	Management,	and	Market	and	Competitor	Analysis.	Excellent	
organizational	and	project	management	skills,	as	well	as	the	ability	to	manage	
multiple	tasks.	Bachelors	Degree	and	8	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Multimedia	
Specialist		

Have	minimum	5	years	of	professional	experience	and	a	bachelor’s	degree.		
Main	job	responsibility	is	to	assist	the	Senior	Media	Relations	Consultant	with	all	
tasks	related	assigned.			Bachelors	Degree	and	5	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Marketing	Director	

With	minimum	12	years	of	professional	experience	and	Bachelors	degree,	
handles	all	marketing	efforts	and	serve	as	advisor	to	client	projects.			Bachelors	
Degree	and	12	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Account	Manager	

Handles	client	specific	projects	and	is	the	official	go	to	person	on	any	issue	in	
regards	to	the	project	and	client/vendor	relations.		Has	minimum	of	10	years	
managerial	experience	and	Bachelors	degree.	Bachelors	Degree	and	10	years	
minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Senior	Graphic	
Designer	

Has	minimum	12	years	of	experience	and	B.S.	college	degree	in	graphic	design	
field.		Establishes	conceptual	and	stylistic	direction	for	Internet	initiatives,	and	
brainstorms/mocks-up	design	ideas,	presents	ideas	to	clients.	Meets	with	clients	
and	adjusts	designs	to	fit	their	needs	or	taste.	Projects	budgets	and	schedules,	
and	utilizes	computer	software	to	execute	designs.	Works	with	printers,	
programmers,	developers,	and	other	technicians	to	complete	final	product.	
Experience	in	multimedia	preferred.	Skilled	in	utilizing	audiovisual	technologies,	
animation,	digital	photography,	and	other	multimedia	techniques.	Must	have	
solid	understanding	of	color,	typography,	line,	composition,	and	design.	
Possesses	strong	interpersonal	and	customer-service	skills,	with	the	ability	to	
communicate	visually,	orally,	and	in	writing.	Bachelors	Degree	and	12	years	
minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Graphic	Designer		

Has	minimum	5	years	of	experience	and	B.S.	college	degree	in	graphic	design.		
Performs	all	tasks	assigned	in	regards	to	graphic	design	and	assists	the	Senior	
Graphic	Designer.			Bachelors	Degree	and	5	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Senior	Copywriter		

Works	with	team	members	and	agency	clients	to	create	persuasive	messages	
for	all	media	types.	Creates	and	edits	messaging	and	copy	that	reflects	the	
client's	marketing	strategy	and	objectives.	Is	able	to	write	across	all	mediums.	
Able	to	write	clear,	persuasive,	original	copy	for	print,	Web,	collateral,	
advertisements,	speeches/scripts,	bios,	letters,	talking	points,	and	other	sales	
and	promotional	material.	Able	to	meet	tight	deadlines	and	manage	time	
constraints.	Has	experience	in	writing	documents	and	scripts	for	media-based	
projects,	such	as	multi-media	productions,	video	and/or	film	productions,	live	
events,	interactive	training,	speech	writing,	and	Web	site	productions.	High	
School	and	2	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Copywriter		

Assists	the	Senior	Copywriter	in	developing	and	creating	persuasive	messages	
for	all	media.	Is	able	to	write	clearly	and	persuasively	across	all	mediums.	Has	
some	experience	previously.	High	School	and	5	years	minimum	experience.	

541-1,	541-2,	 Senior	Web	 Have	at	least	10	years	of	professional	experience	and	a	bachelor’s	degree.		Have	
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SIN	 Labor	Category			 Description		
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Developer	 many	skills	with	HTML/XHTML,	CSS,	JavaScript,	server/Client	side	architecture,	
programming/coding/scripting	in	many	of	the	server-side	frameworks.		Works	
closely	with	the	Creative	Director,	graphic	designer	and	copywriter	to	deliver	
top	level	web	development	tasks.			Bachelors	Degree	and	10	years	minimum	
experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Web	Developer	

Proficient	in	many	web	development	softwares	and	assists	the	Senior	Web	
Developer	with	projects.		Have	minimum	5	years	of	professional	experience	and	
a	bachelor’s	degree.			Bachelors	Degree	and	5	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Senior	
Programmer	

The	Senior	Programmer	works	with	the	web	developers	and	graphic	designer	to	
incorporate	all	the	technical	coding	and	programming	tasks	for	a	client’s	project.		
Has	minimum	10	years	of	professional	experience	and	a	Bachelor’s	degree.			
Bachelors	Degree	and	10	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Programmer		

Primarily	assists	the	Senior	Programmer	and	has	minimum	of	4	years	of	
professional	experience.		Bachelors	Degree	and	4	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Internet	Marketing	
Specialist	

Specializes	in	marketing	and	promotion	of	products	or	services	over	the	
Internet.		Have	minimum	8	years	of	professional	experience	and	a	bachelor’s	
degree.		Some	of	the	specialties	include	search	engine	optimization,	banner	ad	
creation	and	implementation,	blogs,	rich	media	ads,	cross-platform	ads	and	
email	marketing.				Works	closely	with	the	web	developer,	graphic	designer,	
copywriter,	marketing	director	and	other	stake	holders.			Bachelors	Degree	and	
8	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Senior	App	
Developer		

Minimum	of	5	years	of	professional	experience	and	bachelor’s	degree.		High	end	
capability	in	developing	application	software	for	mobile	devices.		Has	extensive	
knowledge	of	hardware	specifications,	configurations	and	computability.		Works	
closely	with	project	manager,	graphic	designer,	web	developer	and	
programmer.					Bachelors	Degree	and	5	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 App	Developer		

Has	primary	responsibility	of	assisting	the	Senior	App	Developer.		Have	
minimum	of	2	years	of	professional	experience	and	bachelor’s	degree.			
Bachelors	Degree	and	2	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Producer	

Has	years	of	education	and	experience.	He	oversees	the	creative	direction	and	
conceptual	design	of	video	projects	to	ensure	success.	Sets	the	situation	for	the	
production	of	media	projects	created	for	broadcast	TV	or	Web.	Initiates,	
coordinates,	supervises,	and	controls	all	aspects	of	a	production,	including	
budgeting	and	hiring	key	crew	personnel.	Sees	the	project	through	to	the	end,	
from	development	to	completion.		Have	exceptional	communication	skills.	High	
School	and	2	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Director	

Sees	the	production	of	the	video	shoots	and	manages	all	aspects	of	the	shoot,	
working	closely	with	the	Camera	Operator,	Teleprompter	Operator,	Set	
Designer,	Lighting	Director,	and	Producer.	High	School	and	5	years	minimum	
experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Production	
Manager	

Have	minimum	10	years	of	on	the	field	production	experience,	extensive	
knowledge	of	equipment	and	process,	and	has	bachelor’s	degree.		Works	closely	
with	director,	producer,	and	other	production	crew.		Responsibilities	include:	
Ensures	all	timely	provision	of	necessary	equipment	and	materials.	Ensures	that	
staff	and	crews	are	in	place	as	required.	Performs	small	but	important	
administrative	tasks	in	the	office,	around	the	set,	and	on	location.	Strong	
organizational	skills	and	attention	to	detail.	Strong	ability	to	multitask.	Excellent	
customer	service	and	communication	skills.	Bachelors	Degree	and	10	years	
minimum	experience.	

541-1,	541-2,	 Production	 Has	a	primary	responsibility	of	assisting	the	Production	Manager.		Shares	on	all	
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SIN	 Labor	Category			 Description		
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Assistant		 hi/her	responsibilities.		Have	minimum	5	years	of	production	experience	and	a	
bachelor’s	degree.			Bachelors	Degree	and	5	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Senior	Script	
Writer	

Years	of	experience	makes	a	good	script	writer	a	great	script	writer.		Has	
minimum	of	10	years	of	professional	experience	and	a	bachelor’s	degree.		Has	
close	engagement	with	production	manager,	producer,	director	and	subject	
matter	experts.			Bachelors	Degree	and	10	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Script	Writer	

Has	primary	responsibility	of	working	with	the	Senior	Script	Writer.		Have	
minimum	8	years	of	experience	and	bachelor’s	degree.			Bachelors	Degree	and	8	
years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Director	of	
Photography	

Is	the	chief	over	the	camera	working	of	video	productions	and	is	responsible	for	
achieving	artistic	and	technical	decisions	related	to	the	image.		Have	minimum	
of	15	years	of	production	experience	and	a	bachelor’s	degree.		Works	closely	
with	the	producer,	production	manager	and	other	production	crew.			Bachelors	
Degree	and	15	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Camera	Operator	

Has	years	of	experience	in	camera	operating.	Sets	up	all	cameras,	including	the	
angling	and	positioning	of	props,	people,	and	cameras.	Works	closely	with	
Lighting	Director	and	Set	Designer.			High	School	and	2	years	minimum	
experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Lighting	Director	

With	years	of	experience,	the	Lighting	Director	manages	all	the	lighting	of	the	
sets	and	works	closely	with	the	Set	Designer	and	Director.			High	School	and	2	
years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Lighting	Tech	

Assists	the	Lighting	Director	and	Set	Designer	in	setting	up	the	lights	for	all	
shoots.	High	School	and	2	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Senior	Audio	Tech	

With	years	of	education	and	experience,	he	edits	and	manages	all	audio	aspects	
of	videos,	and	web	content.	Works	closely	with	Producer.	High	School	and	2	
years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Audio	Tech	

Assists	the	Senior	Audio	Tech	with	the	editing	of	videos	and	other	web	content.	
Has	years	of	education	and	experience.	High	School	and	2	years	minimum	
experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Set	Designer	

Has	years	of	experience	in	set	designing.	Creates	and	manages	the	sets	of	all	
videos.	High	School	and	2	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Teleprompter	
Operator	

Operates	and	manages	the	teleprompter.	Works	closely	with	Camera	Operator	
and	Director.	High	School	and	2	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Senior	Editor	

Have	minimum	10	years	of	production	experience	and	a	bachelor’s	degree.		
Have	years	of	experience	working	with	Adobe	Premier,	Final	Cut	Pro,	Motion,	
Maya	3D	and	others.		Works	closely	with	the	director,	production	manager,	
graphic	designer,	animator	and	other	production	crew.			Bachelors	Degree	and	
10	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Editor	

Have	minimum	5	years	of	production	experience.		Works	as	assistant	to	the	
Senior	Editor.		Have	experience	working	with	most	of	the	editing	softwares	for	
PC	and	Mac.			High	School	and	5	years	minimum	experience.	

541-1,	541-2,	 Motion	Graphics	 Have	minimum	10	years	of	production	experience	and	a	bachelor’s	degree.		
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SIN	 Labor	Category			 Description		
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Artist	 Have	years	of	experience	working	with	Adobe	Premier,	Final	Cut	Pro,	Motion,	
Maya	3D	and	others.		Works	closely	with	the	editor,	director,	production	
manager,	graphic	designer,	animator	and	other	production	crew.			Bachelors	
Degree	and	10	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Senior	
Photographer	

Have	minimum	10	years	of	production	experience	and	a	bachelor’s	degree.		
Works	closely	with	the	production	manager,	lighting	director,	and	other	
production	crew.					Bachelors	Degree	and	10	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Photographer	

Have	minimum	5	years	of	production	experience.		Works	closely	with	the	
production	manager,	lighting	director,	and	other	production	crew.		Primarily	
assists	the	Senior	Photographer.			High	School	and	5	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Assistant	
Photographer		

Have	minimum	2	years	of	production	experience.		Works	closely	with	the	
photographer,	production	manager,	lighting	director,	and	other	production	
crew.		Primarily	assists	the	photographers.					High	School	and	2	years	minimum	
experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Senior	Event	
Planner	

Leads	event	planning	from	inception	to	successful	conclusion	and	manages	
client	meetings,	conferences,	seminars	and	exhibits	while	assigning	coordinators	
for	each	task.		Has	over	12	years	of	hands	on	experience.		Some	of	the	
responsibilities	include	site	selection,	help	to	create	overall	event	budget,	
negotiate	with	all	vendors,	manage	additional	on-site	activities,	and	much	more.	
High	School	and	12	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Assistant	Event	
Planner	

Assists	the	Senior	Event	Planner	in	all	functions	of	the	event	planning	activities.		
Most	of	the	responsibilities	are	very	similar	to	the	‘Senior	Event	Planner’	but	
with	limitations	on	experience	and	scope	of	event	responsibilities.					High	School	
and	2	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Exhibitor	
Coordinator		

The	Exhibitor	Coordinator	has	at	least	8	years	of	experience	and	oversees	all	
exhibitor	needs	and	activities	based	on	client	direction.		This	person	acts	as	a	
liaison	between	the	client	and	the	exhibitors.		Some	of	the	responsibilities	are	to	
assist	in	exhibitor	sponsor	needs,	work	with	sponsors	with	setup,	follow	up	with	
each	for	their	marketing	materials,	coordinate	with	venue	specific	requests	and	
review	any	final	invoices.			High	School	and	8	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Speakers	
Coordinator		

Speaker	Coordinator	is	to	work	on	programs	that	require	speaker	and	or	VIP	
coordination.	All	events	have	individuals	who	require	handholding.		This	position	
requires	the	“Ultimate”	in	individual	service	to	all	high	level	individuals	in	any	
program.		It	is	the	responsibility	of	the	Speaker	Coordinator	to	have	all	VIP’s	
leave	the	program	having	enjoyed	a	first-class	and	unparalleled	experience.		
Some	of	the	responsibilities	include	speaker	travel	and	hotel	arrangements,	
audio	visual	needs,	food	and	beverage	preferences	and	any	special	requests.		
High	School	and	5	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Registration	
Manager	

Registration	Manager	has	a	primary	responsibility	of	overseeing	daily	operations	
of	the	registration	department,	manage	on-site	registration	areas	and	staff,	
investigate	and	address	client/registrant	concerns	in	a	timely	manner,	plus	
manage	all	other	aspects	of	an	event	registration	process.		Has	at	least	8	years	
of	professional	experience.			High	School	and	8	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Registration	
Assistant	

Registration	Assistant	has	primary	role	of	helping	the	Registration	Manager	with	
all	the	tasks	related	to	an	event	registration	process.					High	School	and	0	years	
minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Technical	
Consultant	

Technical	Consultant	has	years	of	experience	with	handling	of	AV	equipment	
and	IT	technical	expertise.		Answers	any	questions	the	client	or	any	other	event	
managers	might	have	in	regards	to	any	technical	difficulties.			High	School	and	5	
years	minimum	experience.	

		 ADD	MOD	-	FEB	 	



 

32 
 

SIN	 Labor	Category			 Description		
2016	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Art	Director	

Formulates	design	concepts	and	directs	and	coordinates	set	design,	
construction,	and	erection	activities	to	produce	sets	for	motion	picture	and	
television	productions.		Bachelors	Degree	and	7	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Gaffer	

The	Gaffer	is	the	lighting	designer.	The	Gaffer	has	experience	lighting	all	
environments,	interior	or	exteriors.	The	Gaffer	works	closely	with	the	camera	
operator	or	director	of	photography	to	create	the	mood	and	style	of	the	
production.		Bachelors	Degree	and	3	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Grip	

The	Grip	is	familiar	with	all	lighting	and	other	grip	equipment.	He	is	responsible	
for	setting	stands,	flags,	dolly	track,	silks	and	making	sure	that	all	equipment	is	
safely	secured.		Bachelors	Degree	and	3	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Steadicam	
Operator	

The	Steadicam	Operator	is	a	specialized	camera	operator	experienced	with	the	
Steadicam	rig,	a	device	used	to	keep	the	camera	stable	while	the	cameraperson	
moves.		Bachelors	Degree	and	5	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Crane/Jib	Operator	

Specialized	camera	operator	experienced	with	using	a	crane,	or	Jib,	to	achieve	
high,	sweeping	camera	moves.		Bachelors	Degree	and	5	years	minimum	
experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Master	Control	
Operator	

Responsible	for	managing	and	operating	a	video	switcher	station	during	multi-
camera	switched	events	that	may	or	may	not	be	live.		Bachelors	Degree	and	5	
years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Casting	Director	

Manages	all	aspects	of	assembling	cast	for	production	including	casting	calls,	
auditions,	and	liaison	between	actors	and	production	personnel.		Bachelors	
Degree	and	3	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Makeup	Artist	

Make-up	artists	provide	makeup	and	touch	up	to	persons	appearing	in	front	of	
the	camera,	prior	to	and	throughout	the	production	day.		Bachelors	Degree	and	
5	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Hair/Wardrobe	
Stylist	

In	general	stylist	provide	hair	styling	and	wardrobe,	beyond	makeup,	to	persons	
appearing	in	front	of	the	camera.		Bachelors	Degree	and	3	years	minimum	
experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Food	Stylist	

Crew	member	responsible	for	making	food	that	will	appear	on	camera	look	
appetizing	and	appealing.		Bachelors	Degree	and	3	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Props	Master	

Crew	member	responsible	for	buying,	building	or	otherwise	acquiring	props	
required	for	production	and	managing	care	and	placement	of	those	props	
during	production.		Bachelors	Degree	and	3	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Craft	Services	

Crew	member	responsible	for	providing	food	and	beverage	services,	on	set,	to	
the	cast	and	crew.		Bachelors	Degree	and	3	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Music	Composition	

Responsible	of	the	writing	and	creation	of	original	music	to	be	used	for	
production.		Bachelors	Degree	and	5	years	minimum	experience.	

541-1,	541-2,	 Media	Buy	 Responsible	for	media	dissemination	planning	strategies,	developing	media	
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SIN	 Labor	Category			 Description		
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Specialist		 campaigns	and	buying	media	placements	on	all	earned	and	paid	media	
platforms.	Bachelors	Degree	and	5	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

508	Compliance	
Specialist	

Responsible	for	consulting,	managing,	and	implementing	a	508	compliance	plan	
for	a	particular	audio	or	video	production.	Understands	the	requirements	and	
creates	solutions	accordingly.		Bachelors	Degree	and	5	years	minimum	
experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Storyboard	Artist	

Creates	illustrative	or	photo-based	storyboards	for	a	production	with	the	goal	of	
conveying	what	a	completed	production	may	look	like.		Bachelors	Degree	and	5	
years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Voiceover	Artist	

Talent	that	is	used	to	record	audio	only	for	a	production,	typically	as	a	narration.		
Bachelors	Degree	and	3	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Sr.	Consultant/SME	

Analyzes	client	information	and	develops	and	evaluates	top-line	outreach	
strategies	to	meet	objectives.	Demonstrates	in-depth	knowledge	and	manages	
the	client	service	aspects	of	the	account	portfolio	and	assumes	responsibility	for	
bottom-line	results.	Develops	and	implements	high-level	strategic	
communications;	manages,	motivates,	and	leads	staff;	and	builds	and	manages	
project	teams.	Ensures	the	contract	team	performs	work	on	schedule	and	
budget.	
	
Responsibilities	include	managing	large	client	portfolios,	establishing	a	strong	
track	record	of	developing	account	and	support	staff	and	delivering	products	on	
schedule	and	within	budget,	and	exercising	good	judgment	on	personnel	issues	
in	line	with	company	policy.	Bachelors	Degree	and	12	years	minimum	
experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Consultant/SME	
(Mid)	

Analyzes	client	information	and	develops,	evaluates,	and	implements	top-line	
outreach	strategies	to	meet	objectives.	Demonstrates	in-depth	knowledge	and	
manages	the	client	service	aspects	of	the	account	portfolio	and	assumes	
responsibility	for	bottom-line	results.	Develops	and	implements	high-level	
strategic	communications;	manages,	motivates,	and	leads	staff;	and	builds	and	
manages	project	teams.	Ensures	the	contract	team	performs	work	on	schedule	
and	budget.	
	
Responsibilities	include	managing	large	client	portfolios,	establishing	a	strong	
track	record	of	developing	account	and	support	staff	and	delivering	products	on	
schedule	and	within	budget,	and	exercising	good	judgment	on	personnel	issues	
in	line	with	company	policy.	Bachelors	Degree	and	5	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Jr.	Consultant/SME	

Demonstrates	knowledge	and	manages	the	client	service	aspects	of	the	account	
portfolio	and	assumes	responsibility	for	bottom-line	results.	Develops	and	
implements	high-level	strategic	communications;	performs	as	member	of	a	
project	team.	Ensures	delivery	of	assigned	tasks	on	schedule	and	budget.	
	
Responsibilities	include	managing	client	portfolios,	establishing	a	track	record	of	
developing	account	and	support	staff	and	delivering	products	on	schedule	and	
within	budget,	and	exercising	good	judgment	on	personnel	issues	in	line	with	
company	policy.	Bachelors	Degree	and	1	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Analyst	

Possesses	demonstrated	knowledge	and	experience	applying	analytic	
methodologies	and	principles	to	address	client	needs.	Applies	analytic	
techniques	in	the	evaluation	of	project	objectives	and	contributes	to	the	
implementation	of	strategic	direction.	Performs	analyst	functions	including	data	
collection,	interviewing,	data	modeling,	project	testing,	and	creation	of	
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SIN	 Labor	Category			 Description		
performance	measurements	to	support	project	objectives.	Conducts	activities	in	
support	of	project	team’s	objectives.	Works	closely	with	Project	Manager.	
Directs	the	activities	of	junior	staff	as	necessary.		Bachelors	Degree	and	3	years	
minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Sr.	Evaluation	
Specialist	

Works	with	the	Government	to	design	and	implement	evaluation	and	
effectiveness	systems,	measuring	program	impact	and	activities	and	is	skilled	in	
content	analysis,	quantitative	tracking,	and	qualitative	assessment.	Uses	tools	
such	as	surveys,	focus	groups,	structured	interviews,	and	secondary	research.	
Oversees	performance	report	generation	and	communication	and	integration	of	
findings	into	current	strategies.	Meets	with	Government	regularly	to	discuss	
progress,	propose	initiatives,	and	establish	priorities.	Develops	and	coordinates	
strategic	integration	of	evaluation	processes	into	program	activities.	Oversees	
performance	report	design	and	generation	and	communication	and	integration	
of	findings	into	current	strategies.		Bachelors	Degree	and	10	years	minimum	
experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Evaluation	
Specialist	

Supports	evaluation	tasks	and	applies	expertise	in	quantitative	analysis	to	
support	the	design	and	implementation	of	evaluation	processes.	Uses	analytical	
reports	to	help	refine	and	redefine	program	strategies.	Meets	with	Government	
frequently	to	relay	progress,	propose	creative	solutions	to	work	challenges,	and	
establish	priorities.	Supports	evaluation	efforts	through	extensive	information	
gathering,	report	generation,	and	data	analysis.	Bachelors	Degree	and	5	years	
minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Sr.	Media	
Planner/Buyer	

Works	with	client	and	account	teams	to	develop	strategies	and	objectives	for	
media	buys	and	determines	the	effective	mix	of	advertising	types	for	each	
specific	campaign	and	target	audience.	Creates	and	implements	a	plan	to	meet	
media	objectives	within	an	established	budget	and	timeframe.	Negotiates	with	
media	sales	representatives	to	buy	and	place	advertising	for	a	company	or	
clients	where	it	will	have	the	greatest	impact,	calculates	rates	and	budgets,	and	
ensures	that	ads	appear	as	specified.	Has	strong	analytical,	negotiation	and	
organizational	skills.	Tracks,	analyzes	and	interprets	results	of	advertising	
expenditures.	Has	strong	research	and	analytical	skills.	Bachelors	Degree	and	10	
years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Media	Buyer	

Works	with	clients	and	other	experts	to	select,	negotiate	and	purchase	
advertising	space,	broadcast	airtime	or	direct	mail	lists	to	maximize	cost-	
efficiency	and/or	obtain	significant	cost-savings	for	clients.	Works	with	or	
provides	media	research,	considers	and	assesses	media	buying	options,	
develops	budgets,	negotiates	media	purchase	contracts,	generates	print	/	
broadcast	/	new	media	insertion	orders,	tracks	placement,	reviews	media	billing	
in	fulfillment	of	such	orders,	negotiates	any	adjustments	or	make-goods	as	
necessary,	recommends	payment	of	media	billing	and	reports	on	media	
advertising	progress	or	fulfillment	as	needed.	Bachelors	Degree	and	2	years	
minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Sr.	Social	Media	
Specialist		

Is	responsible	for	supporting	the	design,	development,	and	maintenance	of	
social/new/multi-media	and	activities	for	an	assigned	project.	Provides	a	variety	
of	communications	and	organizational	support,	coordination,	and	configuration	
management	to	various	project	teams	and	senior	managers.	Has	demonstrated	
broad	ranging	and	diverse	skills	across	the	media	spectrum.	Performs	a	variety	
of	tasks	related	to	designing,	developing,	troubleshooting,	debugging,	and	
implementing	social/new/multi-media.		Bachelors	Degree	and	7	years	minimum	
experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Social	Media	
Specialist		

Is	responsible	for	overseeing	the	design,	development,	and	maintenance	of	
social	media	and	activities	for	an	assigned	project.	Provides	a	variety	of	strategic	
communications	and	organizational	support,	coordination,	and	configuration	
management	to	various	project	teams	and	senior	managers.	Has	demonstrated	
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SIN	 Labor	Category			 Description		
a	broad	range	and	diverse	skills	across	the	media	spectrum.	Performs	a	variety	
of	tasks	related	to	designing,	developing,	troubleshooting,	debugging,	and	
implementing	social	media.		Must	be	skilled	in	conducting	outreach	through	
various	social	media	channels	such	as	video	and	written	blogs,	chat,	Twitter	and	
Facebook.		Bachelors	Degree	and	3	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	 Sr.	Associate		

Provides	a	variety	of	communications	and	organizational	support,	coordination,	
and	configuration	management	to	various	project	teams	and	senior	managers.	
Helps	to	successfully	execute	strategic	plans	and	meet	client	objectives,	which	
include	preparing	key	documents	for	clients	and	organizing	events,	and	client	
meetings.	Is	fluent	in	Microsoft	Office	Suite	and	related	applications	(i.e.	
SharePoint	2007).	Bachelors	Degree	and	5	years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Sr.	Interactive	
Media	Developer	

Provides	programming	and	multimedia	support	for	training	projects,	including	
authoring	content	in	various	authoring	languages.	Bachelors	Degree	and	10	
years	minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Interactive	Media	
Developer	(mid)	

Provides	programming	and	multimedia	support	for	training	projects,	including	
authoring	content	in	various	authoring	languages.	Bachelors	Degree	and	4	years	
minimum	experience.	

541-1,	541-2,	
541-3,	541-4B,	
541-4D,	541-4E,	
541-4F,	541-5	

Jr.	Interactive	
Media	Developer		

Provides	programming	and	multimedia	support	for	training	projects,	including	
authoring	content	in	various	authoring	languages.	High	School		and	1	years	
minimum	experience.	
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OTHER	DIRECT	COSTS	(ODCs)	
 

SERVICE/PROPOSED		 SIN	(s)	 UNIT	 GSA	PRICE	
(including	IFF)	

Acting	Talent	(Non-Union)	 541-1000	 Day	 	$1,196.98		
HD	Camera	Package	-	I	 541-1000	 Day	 	$1,296.73		
HD	Camera	Package	-	II	 541-1000	 Day	 	$1,795.47		
HD	Camera	Package	-	III	 541-1000	 Day	 	$2,294.21		
4K	Camera	Package	-	I	 541-1000	 Day	 	$2,194.46		
4K	Camera	Package	-	II	 541-1000	 Day	 	$3,092.19		
4K	Camera	Package	-	III	 541-1000	 Day	 	$3,989.92		
Studio	Rental	 541-1000	 Day	 	$1,496.22		
Steadicam	Kit	 541-1000	 Day	 	$897.73		
Jib/Crane	Rental	 541-1000	 Day	 	$648.36		
Field	Lighting	Package	 541-1000	 Day	 	$548.61		
Field	Audio	Package	 541-1000	 Day	 	$374.06		
Media	Storage	(1TB)	 541-1000	 Each	 	$124.69		
Stock	Photography	 541-1000	 Each	 	$29.92		
Stock	Video		(HD)	 541-1000	 Each	 	$174.56		
Stock	Music	 541-1000	 Each	 	$74.81		
HD	Editing	 541-1000	 Hour	 	$94.76		
Audio	Editing	 541-1000	 Hour	 	$74.81		
Photo	Editing	 541-1000	 Hour	 	$69.82		
Motion	Graphics	Editing	 541-1000	 Hour	 	$124.69		
3D	Animation	Editing	 541-1000	 Hour	 	$174.56		
Transcription	Services	 541-1000	 Finished	Minute	 	$7.98		
Captioning/Subtitles	 541-1000	 Finished	Hour	 	$598.49		
Webcast	Package	-	I	 541-1000	 First	Hour	 	$1,196.98		
Webcast	Package	-	I	-	ADD'LL	HOUR	 541-1000	 Additional	Hours	 	$398.99		
Webcast	Package		-	II	 541-1000	 First	Hour	 	$5,486.15		
Webcast	Package	-	II	-	ADD'LL	HOUR	 541-1000	 Additional	Hours	 	$698.24		
 


